RETIREMENT PLANNING CHECKLIST

PRIOR TO YOUR TERMINATION DATE:

Q Review the “How to complete Your Retirement
Paperwork” available on ERSRI.org/forms/member
or contact ERSRI if you have questions about your
retirement paperwork.

U Complete and return the Required Retirement
Paperwork (listed below) to ERSRI before terminating
your employment.

> Application for Retirement

> Retirement Benefit Statement
» Direct Depost Form

» Tax Withholding Form

0 Depending on your personal circumstances you may be
required to submit additional paperwork to ERSRI.

» Divorce Paperwork: if you were divorced during
public service and your retirement benefit was
subject to your divorce decree, please submit your
final court entered divorce judgement and property
settlement agreement.

> Spouse or Beneficiary Proof of Age: if you are
selecting a Joint and Survivor payment option
(Option 1 or 2) please provide a copy of your
beneficiary’s birth certificate or passport.

» Salary Verification for Service Credit: if you were
provided with this form, please have your employer
complete and return it to ERSRI.

» Verification of Retroactive Salary form: if ERSRI
provided you with this form, please have your
employer complete and return it to ERSRI.

» Teacher Day Count form: if ERSRI provided you with

this form, please have your employer complete
and return it to ERSRI.
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2-3 MONTHS BEFORE RETIREMENT:

0 Notify your employer of your intention to retire and
provide them with the Employers’ Certification of
Retirement form, which you’ll receive at your ERSRI
retirement appointment. This form must be completed
and returned to ERSRI by your employer. ERSRI cannot
begin processing your pension benefit until we receive
this form. Ensure your employer completes and returns
the form to ERSRI when you terminate employment.

AT TIME OF RETIREMENT:

Q Follow up with your retirement counselor to confirm
that they received all of your retirement paperwork.

Q Please note that it typically takes two to three
months from the date of retirement to receive your
first pension payment. Your benefits will be paid
retroactively to your date of retirement.
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