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Section 2

Employment 
Information

State Employers

Name of the employer

– State and Agency employee retired from

Position of the member 

– specific position title retired from

1

1

State -Department of Human Services Eligibility Technician

0   1   0   1    1   9   8  9 1   2    3  0    2   0   0   0 
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Information
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Date of Termination - last day of employment (effective date CS-5)

Last pay date – last pay period end date for wages earned

Date of last wage/contribution submitted to retirement – paid date

1

2

3

1 2

3

0   6    1  9    2   0   2   0 0   6   2   0    2   0   2   0 0   6   2    6   2   0    2   0 

X
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Section 4

Unreported 
wages, 

contributions and 
service credit
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Remaining pay periods of wages and 
contributions to be reported to retirement.

Number of days worked in the pay period.

6/07/20 6/20/20 $1,900 $209 Regular 10 days 
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Section 6

Retro payments
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 If employee had a retro payment of salary in his/her 
final five years, include each retro payment amount by 
year along with the effective pay period start and end 
date when it was earned. 

 Include number of pay periods (pp) and amount per pp.

 Add a footnote with reason for retro (i.e. 3-day rule).
- attach Payroll Adjustment Reports when varying amounts

$8002020 9/1/19 – 12/21/19 8 pp  at $100 x
2020 $600 12/22/19 – 3/14/20 6 pp  at $100 x

* Retroactive payments for 3-day rule.  

*
*
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Section 7

Disclaimer      
and 
Signatures

Authorized employer representative signature and member signature 
required before employer submits completed form to retirement.

11State Employers
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Section 3

Employer 
Certification of 

Service Credit and 
Salary
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Contractual Salary (not actual salary earned) 

For 12-month full time employee - What would have earned 
in a calendar year if worked and earned the full 26 pay 
periods of salary without any time without pay.  Provide 
same information if had a reduced work week arrangement.

For 10-month full time employee - What would have earned
in a calendar year if worked all the required days during the 
10-month academic period without any time without pay. 

1990
1991 $32,100

$40,200
x

x 
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Salary
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If a Part-time position, indicate “PT” in column 2.

Most common State part-time positions – (Personnel 
Action Notice CS-3) 

1. Part-time position with a work week of 20 hours and 
scheduled for 20 hours. 

2. Part-time position with a work week of 40 or 35 hours 
and scheduled for 20 or 21 hours. 

1990
1991

$24,060 PT
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Certification of 
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Salary
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What determines a Posted Part-Time position?

A posted part-time position is a position posted with 
the requirement that the employee work at least 20 
hours per week in that position, up to but not including 
full time or standard hours as defined by the employer. 

1990
1991

$24,060 PT



Section 3

Employer 
Certification of 
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Salary
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If a Posted Part-Time position (minimum 20 hours 
per week)

- provide contractual salary at the part time salary rate 
for the minimum hours per week required to work.

- Add a footnote if posted part-time position.

- provide supporting documentation 
- defined in Regulation 1.20 Membership and 

Service Credit (excerpt to follow).

1990
1991

$24,060 PT
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Salary
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Regulation 1.20 Membership and Service Credit 

Excerpt from Part C.

1. The following documentation must be provided to 
ERSRI to establish employment in an eligible posted 
part-time position: 

 a. The job posting or the history file; and 

 b. The personnel action form signed by the 
Personnel Administrator, Appointing Authority, 
Town Manager, or Mayor; or 

 c. Any other employer documentation deemed 
appropriate and approved by the ERSRI. 
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Section 3

Employer 
Certification of 

Retroactive Salary 
Information
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Total amount of retro pay

Effective start and end date of retro 

–  start and end date of the pay period it was worked and earned.

Amount of retro per pay period

 – include number of  pay periods and amount per pay period.

 – attach Payroll Adjustment Reports when varying amounts.

6/29/14–7/12/14 4/6/14–5/31/14 4 pp at $85 $340

2
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Employer 
 Contacts

Pensionable Wage Determination

Kimberly C. DeCosta
Director of Member Services
Phone 401.462.7601
Email  Kimberly.DeCosta@ersri.org

Reporting Wage and Contributions

Thelma Augusto
Wage & Contributions Manager
Phone 401.462.7647
Email thelma.d.augusto@ersri.org

mailto:Kimberly.DeCosta@ersri.org
mailto:Thelma.d.augusto@ersri.org
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Questions?
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